The Graduate Program at Maryville College

Graduate Admissions and Financial Aid

Graduate Admission Procedures

Admission into the Maryville College Graduate Program is granted after approval of a formal application and
completion of requirements as listed for the graduate degree programs below, subject to program capacity.
Exceptions to these requirements are made only upon the recommendation of the Graduate Committee based on a
written request by the applicant. Students who have been dismissed from a graduate program at another college or
university within two years will not be considered for admission to Maryville College.

All Admissions Documents should be directed to:

Maryville College Graduate Admissions
502 E. Lamar Alexander Parkway
Maryville, TN 37804

Online Application

Master of Art in Teaching (M.A.T.) Secondary STEM
Master of Art in Teaching Secondary Biology

Master of Art in Teaching Secondary Chemistry

Master of Art in Teaching Secondary Mathematics

Admission Requirements

An applicant in the M.A.T. program is expected to:

1. Show evidence of having received a baccalaureate degree in a relevant field from an accredited institution of
higher education or be in the process of completing their degree prior to start of graduate program.

2. A minimum undergraduate GPA of 2.75 on a 4.0 scale from a completed undergraduate or graduate degree
program or a 3.0 in the last 60 credit hours of a completed undergraduate or graduate degree program.

Application Procedures

How to Apply

1. Create a MaryVille Portal (MVP) account at maryvillecollege.edu/apply/

2. Complete the online application for Graduate Students in chosen program
3. Submit $50 non-refundable application fee

4. Request one (1) official transcript for each institution attended beyond high school to be sent directly from
each institution to the Admissions Office

5. Request one (1) official transcript for any coursework beyond your bachelor’s degree
6. Request two (2) recommendations (academic, and employment or character reference).

7. Submit all transcripts to: Maryville College - Graduate Admissions, 502 E. Lamar Alexander Pkwy,
Maryville, TN 37804 or by email to admissions@maryvillecollege.edu
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8. Submit evidence of passing scores on the appropriate state-mandated subject matter exams(s), if required
9. Submit a Statement of Purpose, outlining your professional and educational goals
10. Submit your Professional Resume

Upon submission of a completed application, an interview with the Graduate Admissions Committee will be
scheduled. This interview may take place in person or virtually.

When to Apply

Completed application files from prospective candidates for the M.A.T. program will be reviewed on a
rolling basis as space in the program allows. Prospective graduate students are encouraged to apply for
admission no later than November 1 for Early Action consideration and March 1 for Regular Decision consideration.
Current Maryville College undergraduate students should apply by the January 15 deadline.

Please note that the M.A.T. program is designed to be completed in one year (e.g., June-June). Candidates will be
expected to enroll in courses each term including the summer session.

Readmit Policy

Students who leave the College for any reason during the academic year must apply and be accepted for
readmission.

To apply for readmission, students should submit the following to the Office of the Registrar:

¢ Application for readmission

» Official transcript from EACH college attended since leaving Maryville College

Notification of Admission

Students who have applied and submitted required documents will be notified in writing of the Graduate Admissions
Committee’s decision. An enrollment deposit of $300 must be submitted to secure a position in the program.

Non-Degree Admission Teacher Education

Non-degree applicants are students who wish to enroll in courses but do not intend to qualify for a degree. Non-
degree students must meet the general requirements of the Graduate Program and be seeking one of the following:
1. Completion of certification requirements for an initial TN Educators License, applicants

should consult with the Director of Teacher Education prior to applying; or
2. Enrichment of content and/or pedagogical knowledge (professional development).

Credits earned as a non-degree student may not be applicable to degree programs.

Graduate Financial Policies
Tuition

Annual charges for tuition, fees, room, and board are divided into three semester rates. Students are billed at the per-
credit hour rate per semester. Tuition, fees, and all other College charges are due and payable by May 1 for
May/Summer Term, by August 1 for Fall Term, and by December 15 for Spring Term. In some circumstances,
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students may be eligible for financial aid. Please refer to the Graduate Financial Aid (p. 9) section of this policy for

more information.

Tuition and Fees Schedule
Master of Arts in Teaching Secondary STEM
A one-year/36 credit hours graduate program in Education

2025-2026

Total for M.A.T.

Program

TUITION

Tuition per credit hour $431 $15,516
FEES

Application Fee $55
Comprehensive Fee (per semester) $292 $584
EDU 600 OR EDU 601 Student Teaching Fee (fee is applied only once) $129 $129
EDU 502 Education Technology course fee $105 $105
Enrollment Deposit (non-refundable, credited to tuition balance) $300

Required Fees Total $1,173
GRAND TOTAL TUITION and FEES $16,689
Other Fees:

Late Registration Fee (per session) $35

L.D. Card (replacement) $25

Returned Check Fee (per returned check) $38

Diploma Replacement Fee $55

Transcript (per request, may be more depending on method of delivery) $11

Payment Policy

Billing statements are available via each student’s Highlander Hub account approximately three weeks before the
payment due date. Payments may be made on the Highlander Hub using a credit or debit card. Any outstanding
account balance not paid by the published due date will be considered past due and will incur a $110 late fee, and a
financial hold will be placed on the student’s account. This could affect enrollment status. It is the student’s
responsibility to make arrangements for payment in full including setting up payment plans or completing the
necessary documents for loans before the payment due date. If an online payment or check tendered for payment is
not honored by the bank due to nonsufficient funds (NSF), it will not be redeposited, and a $35 fee will be incurred.




If an outstanding balance is placed with a collection agency and/or attorney for collection, the student will pay all
collection fees and costs, including legal costs, in addition to the principal and interest; all such fees will be added to
and become part of the judgment. Official transcripts will not be provided to students who have an outstanding
balance with the College. As part of this responsibility, each student is required to sign a “Maryville College
Financial Responsibility Agreement” contract at the beginning of each school year. This contract delineates the
financial obligation that is incurred by attending the College, and ensures that students read, understand, and accept
this commitment.

Students with credit account balances will receive a check from the Business Office. Maryville College follows
Federal guidelines for the issuance of checks to students with Title IV credit balances.

Charge Reduction Policy

Graduate Program registration is considered a contract binding the student for charges for the entire semester.
However, if it becomes necessary for a student to officially withdraw from school, the following actions must be
taken. Students must complete and return a withdrawal form to the Registrar’s Office to be officially withdrawn. If a
student is unable to withdraw in person, they may do so by notifying the Registrar’s Office and the Office of Student
Affairs in writing. The withdrawal date is defined as follows:

1. IN GENERAL - In this section, the term ‘day the student withdrew’ is the date that the institution
determines—

a. the student began the withdrawal process prescribed by the institution; or
b. the student otherwise provided official notification to the institution of the intent to withdraw; or

c. in the case of a student who does not begin the withdrawal process or otherwise notify the institution of the
intent to withdraw, the date that is the mid-point of the payment period for which assistance under this title
was disbursed or a later date documented by the institution; or

2. SPECIAL RULE - Notwithstanding paragraph (1), if the institution determines that a student did not begin the
withdrawal process, or otherwise notify the institution of the intent to withdraw, due to illness, accident,
grievous personal loss, or other such circumstances beyond the student's control, the institution may determine
the appropriate withdrawal date.

Complete Withdrawal from School

Reductions will be computed on total charges for tuition, room, and board. There will be no reductions of student
fees of any type, including course fees, after the first day of class. Students are expected to vacate the residence halls
immediately upon withdrawal from a graduate program. Students leaving school for disciplinary reasons will not be
eligible for any reduction and will be liable for the entire semester’s charges. Full-time students who withdraw from
individual classes after the drop/add period will receive no charge reduction.

Fall and Spring Semester

For a student who formally withdraws from College during the fall and spring semester, the semester’s tuition,
room, and board charges will be reduced in accordance with the following schedule:

» Within 5 calendar days after the scheduled semester start date - 90 percent charge reduction;
* Within 10 calendar days of scheduled semester start date — 75 percent charge reduction;
* Within 20 calendar days of scheduled semester start date — 50 percent charge reduction;
* Within 30 calendar days of scheduled semester start date — 25 percent charge reduction;

* After 31 calendar days of the scheduled semester start date — no charge reduction will be granted.



3-Week May Term and Summer Session

For a student who formally withdraws from a class or a graduate program during a 3- week May-Term or summer
session, the session’s tuition, room, and board charges will be reduced in accordance with the following schedule, if
you were billed for that term. Summer room rates are charged by the week. There will be no refunds for partial week
room charges.

* Within 3 calendar days of scheduled session start date — 75 percent charge reduction;

» Within 6 calendar days of scheduled session start date — 50 percent charge reduction;

* Within 10 calendar days of scheduled session start date — 25 percent charge reduction;

» After 10 calendar days of the scheduled session start date — no charge reduction will be granted.
Week or Longer Summer Session

For a student who formally withdraws from a graduate program during a 5 week or longer summer session, the
session’s tuition charges will be reduced in accordance with the following schedule: Summer room rates are charged
by the week. There will be no refunds for partial week room charges.

» Within 7 calendar days of scheduled session start date — 75 percent charge reduction;

» Within 14 calendar days of scheduled session start date — 50 percent charge reduction;

» Within 21 calendar days of scheduled session start date — 25 percent charge reduction;

» After 21 calendar days of the scheduled session start date — no charge reduction will be granted.

Summer room rates are charged by the week. There will be no refunds for partial week room charges. There are no
board meal plans offered in the summer.

No reduction of charges will be granted to a student suspended or expelled for disciplinary reasons.

When a student withdraws from school, and has received federal student aid for the semester, the Title IV awards
will be recalculated in accordance with the “Return of Title IV Funds” federal regulations. State, Institutional and
Non-Institutional financial aid will be refunded based on the charge reduction schedule listed above. After 30
calendar days of the scheduled semester start date, there will be no pro-rated State, Institutional, or Non-Institutional
financial aid reductions. A copy of the policy is available in the Financial Aid Office upon request. Complete
withdrawal from school may cause a balance due on the student’s account. Leaving the graduate program without
officially withdrawing may result in a student forfeiting all financial aid and, thus, becoming responsible for the
entire balance.

Approved Medical Withdrawals

Reductions will be computed on total charges for tuition, room, and board. There will be no reductions of student
fees of any type. Students who live within College housing are expected to vacate such housing immediately upon
withdrawal from the graduate program. Full-time students who withdraw from individual classes after the drop/add
period will receive no charge reduction.

For purposes of interpreting this policy, the pro-rata charge reduction percentage is determined by the Federal
Financial Aid policy and the percentage is calculated by the Business Office based on the withdrawal date. No
charge reduction will be given after the 60% period of enrollment for the semester or term.

When a student’s charges are reduced, any financial aid will be adjusted in accordance with the regulations
governing the respective programs. Please contact the Financial Aid Office for current regulations concerning these
programs. Complete withdrawal from school may cause a balance due on the student’s account. Leaving the College
without officially withdrawing may result in a student forfeiting all financial aid and, thus, becoming responsible for



the entire balance.
Students Moving Off-Campus

If a student is approved to leave College housing after the census date, the room charge will be pro-rated to reflect
the number of days the student used the room. Once students have been approved to move off campus by the Vice
President & Dean of Students, the office of Residence Life will provide student notification of approval to move off
campus. The Office of Residence Life will notify the Bursar of the official approval date. The Bursar will pro-rate
the charges based on the number of days the student lived in the residence hall. In addition, the student’s
institutional financial aid will be pro-rated to match the number of days the student lived in a residence hall.

Please refer back to the Fall and Spring Semester Reduction Rates for the charge reduction percentages. There
will be NO refunds for room changes after 30 days from the start of classes.

Meal Plan change requests are not accepted after the census date, which is 10 days after classes begin. If there is an
extraordinary circumstance in which a student needs to request a meal plan change or refunds after that date, they
must do so in writing. Any change after the census date will require approval from the Vice President For Finance.
These refund requests are handled on a case by case basis and typically cannot be approved without appropriate
documentation from the student as to why the refund is being requested. Plus, Extra, or Extra Plus Flex Dollars will
not be refunded or reduced at any time.

Graduate Withdrawal Policies

Administrative Withdrawal Due to Non-Payment

College-Initiated Administrative Withdrawal for Non-Payment

L. Statement of Policy

Maryville College administration reserves the right to withdraw a student at any point in the semester due to non-
payment of their student account.

II. College-Initiated Administrative Withdrawal for Non-Payment
The college may administratively withdraw a student from classes, remove a student from residence halls, and/or

require conditions for continued enrollment when one of the following transpires:

. A student fails to submit payment as indicated on a college approved deferment agreement.
. A student misses at least 3 payments on an outside payment plan and the payment plan is cancelled.

In these circumstances above, the Bursar in collaboration with the Controller and Vice President of Finance may
administratively withdraw a student from classes, remove the student from Residence Halls, and/or place conditions
on the student’s continued enrollment. The student will receive an opportunity to pay in full or establish suitable
payment arrangements with the Bursar’s Office. All notification to the student will be in writing with payment
options available and a set deadline for a required response. Students that do not respond by the established deadline
will be Administratively Withdrawn as of that date.

111. Impact of College Initiated Administrative Withdrawal for Non-Payment

A. Students that are withdrawn due to College Initiated Administrative Withdrawal for Non-Payment will either
have their schedule dropped or receive a “W” for all courses attempted during the semester. The “W” will be
reflected on the student’s official transcript.

B. Students that are withdrawn are subject to the College’s Charge Reduction Policy (p. Error! Bookmark not
defined.).

C. Students that wish to return to Maryville College the next semester will be required to apply for readmission. All
previous balances must be paid in full prior to readmission to the College.



D. A Balance Hold will be placed on the student’s account until any balance is paid in full. This will prohibit
viewing of grades, release of transcripts, and registration for classes.

E. Students that are administratively withdrawn due to non-payment and are residential students will have 24 hours
to vacate their residence hall and return any keys to the College Residence Life staff. Students needing more than 24
hours to vacate their Residence Hall can work with the Residence Life staff for assistance.

V. Responsible Official(s)
The officials responsible for this policy are the VP of Finance, Controller, and Bursar. Questions can be addressed to
the Business Office.

Administrative Withdrawal Due to Absences

A complete administrative withdrawal from Maryville College may be initiated when a student ceases to attend all
registered classes for a period of 10 consecutive class days, without prior approval, at any point within the regular
semester or for a period of 2 consecutive days during a May term or 4 consecutive days during a summer term.

“Logging into an online class or tutorial without any further participation” is not
sufficient to demonstrate attendance (2024-2025 Federal Student Handbook).
Acceptable indications of attendance in an online course include:

e attending a synchronous class, lecture, recitation, or field or laboratory activity,
physically or online, where there is an opportunity for interaction between the
instructor and students;

e submitting an academic assignment;

e taking an assessment or an exam;

e participating in an interactive tutorial, webinar, or other interactive computer-
assisted instruction.

e participating in a study group, group project, or an online discussion that is
assigned by the school; or

e interacting with an instructor about academic matters.

Such a withdrawal follows established College course withdrawal deadlines and associated refund policies
Student-Initiated Withdrawals

Refer to the Withdrawal and Leave of Absence policies for more detailed information.

Withdrawal from a course during the first eight days of classes (2 days during a May term or 3 days during a
summer term) requires approval of the advisor. After that time, approval of both the advisor and course instructor is
required. Students are responsible for filing a completed Schedule Adjustment Form with the Registrar. A course
may be dropped with a notation of “W” (withdrew) during the first 45 class days of the fall and spring semesters.
Course withdrawals after the 45" day of classes result in a grade of “F” for the course. After the first eight days of
classes, the hours for courses dropped are included in the total hours attempted.
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Last Day to Withdraw from a Course with a “W” Grade:

May Term (3-week) — Day 9

Summer 5-week Session — Day 21
Summer 11-week Session — Day 33

Fall & Spring 15-week Semesters — Day 45

Withdrawal from the M.A.T. Program
Should a candidate decide to withdraw from the M.A.T. degree program, the withdrawal
procedure is as follows:

1. Consult with your M.A.T. advisor if you are considering withdrawing from the M.AT.
degree program. If you are in a job-embedded clinical practice, withdrawal may
affect your employment.

2. Reportto the Registrar’s Office (Fayerweather Hall, Room 148). The Registrar’s
Office will provide you with the link to the Intent to Withdraw form.

3. Once you complete the Intent to Withdraw Form, the Financial Aid Office, Bursar’s
Office, and other relevant campus offices will be notified.

Candidates are responsible for any costs incurred by the College, including collection and
litigation costs. If arefund is anticipated, it will be processed as promptly as possible.
Please note that candidates who do not follow official withdrawal procedures may end up
forfeiting their deposit.

If a candidate is unable to withdraw in person, they may do so by notifying the Registrar’s
Office and the Office of Student Affairs in writing.

Medical Withdrawal

Requests for medical withdrawal from the College must be received no later than the last day of classes (before the
examination period) and are made to the Vice President and Dean of Students (Student Affairs Office, Bartlett Hall,
Rm. 327). For a request to be considered, the following conditions must be satisfied:

1. The student’s medical condition developed or became more serious during the semester in question.

2. The medical condition is significant to the point that it is the primary reason the student cannot attend classes
and/or complete required work.

3. The student provides documentation that they are under the care of a licensed physician or licensed mental
health professional.

The grade of "W" is recorded for each course affected.

Students withdrawing from the College under this policy are subject to the Refund Policy as described in the
Graduate Catalog (p.4).

Requests for medical withdrawal from individual classes are made to the Vice President and Dean of the College
(Fayerweather Hall, Suite 309). This action is taken in only extreme cases and is viewed as a "last resort measure."



For a request to be considered, the following conditions must be satisfied:
1. The request is made before the last day of classes (before the examination period) in a given semester.

2. The student provides evidence that the medical condition has a singular and isolated effect in the individual
class to the point that attendance and completion of requirements are not possible.

The grade of “W” is recorded for each course affected.

Graduate Financial Aid

Eligibility for financial aid is determined by filing the Free Application for Federal Student Aid (FAFSA) through
the Federal Processor. The FAFSA can be completed online. To receive federal aid, a student must be fully accepted
into a graduate program. Provisional acceptance does not meet the requirements to qualify for federal aid.
Graduation from a program can impact eligibility for future federal aid. Graduate students are eligible to apply for
Federal Direct Unsubsidized Loans. Maximum annual loan amount is indicated below:

Unsubsidized Stafford $20,500

This amount will be subject to the student’s filing for federal aid, showing eligibility for loans and cost of attendance
for school. Students may or may not be eligible for the maximum possible award based on these criteria.

Semester Enrollment Status for Graduate Students

(Please note - students must be enrolled at least halftime to receive Federal Student Aid):

Full-time enrollment 6 credit hours or more per semester
Three quarter-time enrollment 4-5 credit hours per semester
Half-time enrollment 3 credit hours per semester

Less than half-time enrollment 2 credit hours or less per semester

All graduate students who receive federal financial aid must be working toward an eligible degree from Maryville
College.

Federal Graduate PLUS Loan

A Federal Grad PLUS Loan is a loan for graduate students who need further assistance after the use of Federal
Direct Loans. This is a federal loan with a fixed interest rate and is approved based on a student’s credit.
Applications are made at https://studentaid.gov/. Students are eligible for an amount up to the Cost of Attendance,
less other aid received.

Grad PLUS Master Promissory Note (MPN)

The Grad PLUS Master Promissory Note (MPN) is required before funds can be disbursed. This MPN is a legal
document in which students promise to repay the federal student loan(s) and any accrued interest and fees to the
lender or loan holder. This is a Federal requirement that recipients must complete prior to receiving funds from this
program.

Loan Exit Counseling

Federal regulations require all students who borrow Graduate PLUS funds to complete exit counseling when
graduating or dropping below half-time enrollment. Exit interviews must also be conducted upon withdrawals for
any reason (medical, personal, administrative, WD) with the financial aid office.



Satisfactory Academic Progress Standards

Satisfactory Academic Progress (SAP) is a policy required by Federal and State financial aid regulations for all
students receiving financial assistance through these programs. The policy is intended to ensure students are
progressing towards degree completion. All students who receive federal and/or state financial aid must be working
toward an eligible degree and be in good academic standing (as defined by this policy) to be eligible for aid.
Maryville College will utilize the policy below in determining federal and state financial aid eligibility. Progress will
be evaluated at the end of each period of enrollment. To ensure that students are making progress, the following
requirements have been established:

1. Definitions

a.
b.

C.

An academic year consists of summer, fall, spring, and summer semesters.
Attempted hours are defined as any course that appears on the transcript.

Satisfactory grades are A, B, C, and S.

d. Unsatisfactory grades are D, F, I, U, W.

2. Progress Standards

a.

Pace of Progression Standard: Graduate students must satisfactorily complete at least 66.66% of all hours
attempted.

. GPA Standard: Graduate students must maintain a minimum grade point average of 3.0, which is the

academic standard to remain in a graduate program.

. Maximum Hours Standard: Graduate students will be allowed to receive federal aid for a maximum of

150% of the published required hours of their program of study. For example, if the student’s graduate
program requires 36 earned credit hours for graduation, then the student may attempt a maximum of 54
credit hours before suspension.

. Transfer students: All transferable credits will be counted toward the maximum number of hours allowed to

be eligible for financial aid. Satisfactory progress will be evaluated at the end of each semester.

. Repeat courses will be evaluated in a manner that is consistent with the academic standards of the College.

3. Review of Eligibility
Satisfactory academic progress is reviewed at the end each semester for all financial aid applicants and ensures that
they meet the required qualitative, quantitative, and maximum time frame standards outlined in Section II.
Applicants who do not meet the standards outlined in Section II will be notified.

4. Removal from Financial Aid - Suspension

a.

b.

A student who fails to meet any of the above standards of progress will be placed on Financial Aid
Suspension.

Students ineligible to receive financial aid are not prevented from enrolling at Maryville College if:
« the student has an alternative method of payment AND

« the student meets the academic requirements to re-enroll.

5. Appeals



Students placed on Financial Aid Suspension can appeal to the Financial Aid Office. Examples that may be
acceptable for the appeal are:

* Student’s serious illness or accident.
» Death, accident, or serious illness in the immediate family.
* Other extenuating circumstances directly affecting academic performance.

The appeal must be submitted in writing and be accompanied by appropriate supporting documents. These will be
reviewed weekly by the Financial Aid Satisfactory Academic Progress Committee. Students will be notified in
writing of the decision (approval or denial).

6. Reinstatement of Financial Aid

a. If an appeal is approved, the student will be granted one semester of Financial Aid Probation. An Academic
Plan will be established by the committee. The plan will be designed to address academic deficiencies,
ensuring the student is making progress toward a degree. The student can continue to receive financial aid
during the one semester of probation. Eligibility will be reviewed at the end of the term of probation. At
that time, the student must either be meeting the overall standards or meeting the terms of their Academic
Plan.

b. A student who is removed from financial aid and/or whose appeal has been denied may be eligible to have
financial aid reinstated if the student enrolls without federal financial aid AND is able to reestablish the
minimum progress standards or the terms of the previously established Academic Plan.

c. It is the student’s responsibility to inform the Financial Aid Office if the requirements to reestablish aid
have been met.

Graduate Academic Policies and Procedures

Statement of Student Responsibility

Each student is expected to be thoroughly familiar with the academic requirements of the College as stated in the
Catalog. The responsibility for meeting all requirements for graduation rests entirely upon the student. Faculty
advisors, academic division chairs, the Registrar, the Associate Dean, and the Vice President and Dean of the
College welcome the opportunity to provide assistance, but the basic responsibility remains with the student
personally.

Academic Advising

Every student has a faculty academic advisor. Frequent contact between advisor and student is essential. Faculty
advisors initiate some contacts, but students are strongly encouraged to make every effort to maintain a close
relationship with their advisors. Because students hold full responsibility for ensuring that specific disciplinary
requirements for graduation are completed, frequent and careful review of the College Catalog in consultation with
advisors is helpful.

Academic Calendar
The M.A.T. is a one-year program designed to be completed in one year (ex. June-June)
Academic Integrity

Truth and justice should be hallmarks of the academic community. Academic study involves a search for truth
through critical evaluation of previous academic work. Effective teaching requires that the teacher be able to see the



materials with which a student starts and, on the basis of the student’s results, judge the quality of the student’s
effort and thought. Academic honesty is thus essential to effective learning. Any compromise of these moral
cornerstones prevents an academic community and all its members from being true seekers of wisdom. It is
therefore very important for all members of the community to clearly understand the standards that define this
collective search for wisdom. As the Maryville College Covenant declares, it is important for all students "to act
with integrity in all interactions...to encourage and support...fellow students as they aspire to be honest in their
academic endeavors."

The Academic Integrity Policies and expectations for academic conduct apply to all students at Maryville College,
regardless of their level (undergraduate or graduate). Violations of academic integrity will be processed according to
the Academic Integrity Policy. Refer to the Academic Integrity Procedures and Regulations in the Academic
Catalog for more detailed information.

Academic Probation and Suspension

It is the responsibility of individual students to maintain good academic standing and to make satisfactory progress
toward a degree. Students must maintain a minimum cumulative grade point average of 3.00 to remain in good
standing. Students failing to do so may be dismissed for failing to maintain satisfactory academic progress.

At the end of each semester careful consideration is given to the record of each student. Students who fall below
minimum standards for credit hours and/or cumulative grade point average are not considered to be making normal
progress toward a degree and are subject to suspension from the College or to a change from degree candidacy to
non-degree seeking status.

Class Attendance

Regular attendance at classes is expected of all students, though each instructor is free to set whatever attendance
requirements for an individual course are deemed suitable. These requirements are printed in the course syllabus.
Students should pay close attention to the attendance policy for each of their classes.

Commencement and Conferral of Degrees

Candidates may participate in Commencement exercises only once, during the year in which they complete their
degree requirements. M.A.T. degree candidates who have completed all academic requirements for the degree
except for the final summer courses may participate in the May Commencement ceremony.

Email

The official means of campus communication with students is through their Maryville College email address only.
Students should check their email account regularly.

Family Educational Rights and Privacy Act (FERPA)

The Family Educational Rights and Privacy Act of 1974, commonly known as the Buckley Amendment or FERPA,
was passed and put not effect in January 1975. The law regulates the use and disclosure of personal information in
educational records and permits a student to inspect what material is maintained in those records. The Family
Educational Rights and Privacy Act (FERPA) requires that personally identifiable information other than “directory
information” be released to a third party only with the written permission of the student, except to school officials,
including teachers, with a legitimate educational interest.
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Grade Notification

Grades are available to students at the end of each term via the Highlander Hub. Grades are normally posted by noon
on the Wednesday following the examination week at which time they become part of the student’s permanent
academic record on file in the Registrar’s office. In accordance with the Family Educational Rights and Privacy Act,
grades are not sent to a third party unless the student submits a written request that this be done. Such requests must
be written and filed with the Registrar.

Grading and Academic Standards

Faculty members determine grading standards for all grades within individual courses. This information can be
found on the course syllabus. No more than one grade of “C” will be applied toward graduation. Students have the
option of repeating a course for which grades of “C” or lower are received.

Please note that candidates in the M.A.T. degree program must repeat courses for which grades lower than a “C” are
received.

Any course for which a student has received an “F”” may be repeated once, and such a course must be taken at
Maryville College. A second “F” in the repeated course will result in dismissal from the program. Only the credit
hours and grades for the repeated course are used in determining the student’s overall GPA although all grades are
recorded on the transcript.

The grading system at Maryville is as follows:
A — Excellent

B — Good

C — Satisfactory
D — Passing

F — Failed

Quality points for calculation of the grade point average (GPA) are assigned as follows:

Grade # of Quality Points
A+ 4.00
A 4.00
A- 3.70
B+ 3.30
B 3.00
B- 2.70
C+ 2.30
C 2.00
C- 1.70
D+ 1.30
D 1.00
D- 0.70
F 0.00

Students are graded under this system in all required general education courses, most electives, and unless stated
otherwise, all courses taken to meet major requirements. In the following exceptional circumstances these grades are



given:

I (Incomplete) - Given as a temporary grade when a course cannot be completed due to reasons beyond the
student’s control; becomes an “F” unless the work is carried to completion by the end of the next semester.

W (Withdrew) - Given when a course is dropped during the first 45 days of classes in a regular semester, or by
the published drop deadline in a shorter term. This grade does not affect grade point average.

Online Learning Management System

Depending on the instructor, courses will be set up on the Blackboard learning platform or Google Classroom for
M.A.T. students. Course updates, syllabi, and information related to a specific course may be posted on Blackboard.
Check individual course pages regularly.

Registration

Maryville College will register students for their initial summer semesters. Students will need to register for future
semesters online.

Residency Requirement

All but 9 hours of coursework in the M.A.T. degree must be taken in residency. Courses taken on the Maryville
College campus or online, independent studies, thesis, other research, and internships will meet the residency
requirement.

Student Classification

Students are classified as full-time or part-time according to credit hours enrolled. Graduate students registered for a
minimum of 6 credit hours each semester are classified as full-time. Those registered for fewer than 6 credit hours
are classified as part-time.

Transfer Credit

A student may be permitted to transfer credit from another accredited graduate school. Maryville College will
consider transfer credit provided it was earned during the five-year period preceding admission, and provided each
course has a grade of “B” or higher. A maximum of nine semester hours will be considered for transfer.

Undergraduates Taking Graduate Courses

Approved undergraduate students may take a maximum of 6 graduate hours. Graduate hours will be accepted for
graduate credit if the student is accepted and enrolls in the Maryville College graduate program. Credit earned from
the graduate course(s) may only count as electives in the undergraduate degree. Prior to application, the student must
have earned 90 semester hours of undergraduate credit, an approved degree plan indicating graduation within two
semesters, and a minimum GPA to meet graduate school admission requirements.

Graduate Student Resources

Academic Success Center

The Academic Success Center (ASC) provides a variety of study options, including Supplemental Instruction, Math
Tank, and the Writing Center. The Academic Success Center also houses Disability Services (DS), which offers
services and accommodations for students with documented disabilities or medical needs. The ASC is located on the
lower level of Thaw Hall and is open 8:00-5:00 Monday through Friday during the fall and spring semesters.
Students may come by the office, contact staff by email, or call the main office number 865-981-8124.



During summer terms, contact the Academic Success Center via email (ASC@maryvillecollege.edu) to request
specific academic services.

Academic Support Services

The Academic Success Center provides tutoring and group study sessions as appropriate and as requested by
graduate students. Online Academic Support is available 24/7 via Tutor.com

Contact the ASC for more detailed information (ASC@maryvillecollege.edu)Group Study Sessions

Group Study is the largest component of the College’s academic support system and focuses on collaborative
learning through peer-led sessions. Opportunities to share opinions, class notes, reflections, ideas, and theories in
preparation for exams, assignments, and class projects are just a few of the benefits. The Academic Support Center
coordinates tutoring and study groups upon request. One-on-One Academic Coaching is available by request during
May and summer terms.

Disability Resources & Accessibility

Disability Resources & Accessibility

Disability Resources & Accessibility seeks to meet the needs of students with documented disabilities by providing
reasonable accommodations through an interactive process, assisting students in becoming self-advocates while
supporting their curricular and co-curricular activities at college. Students are responsible for disclosing their
disability and requesting accommodations by completing the registration form & providing current documentation
of the disability.

Disability Resources & Accessibility is committed to working with students, staff, and faculty in developing and
implementing the most appropriate strategies for a successful learning experience while maintaining the academic
standards and integrity of the mission of the College.

Disability Resources & Accessibility Procedures
The steps to obtain services through Disability Resources & Accessibility are described below:

1. Admission to Maryville College

Students must be admitted to Maryville College before receiving services through Disability Resources &
Accessibility. See the Admissions and Financial Aid section of the Maryville College Graduate Program catalog for
required admission standards.

2. Registration for Services

Students are responsible for disclosing a disability and requesting accommodations. Students must complete the
registration for services and provide documentation which supports the request for reasonable accommodations for
the disability. Registration form and documentation guidelines are located online at
www.maryvillecollege.edu/disability.

3. Determination of Eligibility

With guidance from the Association on Higher Education and Disability (AHEAD), the Office of Disability
Resources and Accessibility considers the following evidence for determining a student’s disability and the
provision of specific accommodations:

Student’s Self Report: The student is the most valuable resource for information regarding how the student may be
impacted by their condition(s). The student’s experience of disability, barriers and effective accommodations is
critical information. This information is gathered through the registration form and through meetings with Disability
Resources & Accessibility staff.

Observation and Interaction: In some cases, disability is apparent either in terms of presentation or effect. As part of
the interactive process, Disability Resources & Accessibility staff may make appropriate and reasonable judgments
that contribute toward the determination of disability.
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Documentation from External or Third Parties: Documentation from a qualified medical, psychological, or
educational professional should provide information on the current impact/limitations of the condition in a
postsecondary environment.

4. Accommodation Determination

Students should contact the Disability Resources & Accessibility office and set up an appointment to determine
reasonable accommodations. The official registration and implementation of services cannot begin until the student
meets with a Disability Resources & Accessibility staff member.

Disability Resources & Accessibility professionals believe the student is the most valuable resource for determining
effective and reasonable accommodations. Disability Resources & Accessibility assists students in becoming self-
advocates while supporting their essential needs. Disability Resources & Accessibility assists faculty by providing
information and by validating and providing necessary accommodations. Students who feel that they are
experiencing problems/concerns in classes, or the college setting should contact the office as soon as possible to
resolve any difficulties they may be experiencing regarding accommodations or access on campus. Disability
Resources & Accessibility will begin an interactive process with those individuals regarding the problems/concerns.

Important Notes

It is the student's responsibility to arrange for certain services that are outside the scope of Disability Resources &
Accessibility and Maryville College. These services include, but may not be limited to, attendant care, mobility
training, items/services of a personal nature, and sources of financial aid. Disability Resources & Accessibility
professionals are available to consult with students regarding special needs and possible local resources.
Accommodations required at the employment-affiliated site will be provided by that institution rather than by
Maryville College.

Letter of Accommodation

When reasonable accommodations have been established, Disability Resources & Accessibility staff will create a
Letter of Accommodation (LOA). The LOA indicates the academic accommodations which the student is qualified
to receive. Students must grant permission each semester for the office to send the LOA to the student’s faculty.
Students may choose which faculty the LOA is sent to. Students may ask for the letter to be sent to their advisor.

Before issuing an LOA, Disability Resources & Accessibility must have a complete file. The file must include the
registration form, appropriate documentation, and a signed Release of Information Waiver. Disability Resources &
Accessibility staff will not discuss academic accommodation concerns with faculty members until all documents are
received. Disability Resources & Accessibility will not disclose or discuss the disability documentation provided by
the student without the written consent of the student.

First Week of Class Responsibilities

Students are encouraged to meet with each of their scheduled class professors during the first week of the term to
discuss the LOA for the implementation of the accommodations. Students and faculty should contact Disability
Resources & Accessibility with questions or concerns regarding ways to implement the qualifying accommodations.

Continuing Enrollment

Each semester, students should review their existing accommodations and request that their LOA be sent to their
faculty. If additional accommodations are requested, Disability Resources & Accessibility will review current
documentation and meet with the student to discuss the additional requested accommodations.

Grievance Procedures

An internal grievance procedure exists for students who believe the accommodations provided were not reasonable
or not being provided. Students should submit a written statement of the specific complaint within ten (10) business
days of the alleged incident or action to the Director of Disability Resources & Accessibility. The Director will work



to resolve such concerns informally through an interactive process with the student, pertinent faculty, or staff
members. If the grievance is in relation to the Director of Disability Resources & Accessibility, then the grievance
should be submitted to the Vice President & Dean of Students. To establish the basis for such a grievance, students
should be registered with Disability Resources & Accessibility and receiving services. Students should expect to
receive a written response to their grievance within ten (10) business days of submitting it.

Appeal for Denial of Accommodations

Any accommodation request that is denied will be reviewed by both the Assistant Director of Disability Resources
and the Director of Disability Resources and Compliance. Students who have been denied a disability-related
accommodation and would like to appeal the decision may file an appeal within ten (10) business days of the denial.
Appeals should be submitted in writing by email to the Office of Disability Resources and Accessibility

at disabilityresources@maryvillecollege.cdu and copy the Dean of Students

at mcdos@maryvillecollege.edu. Requests for appeal should include the date of denial, the denied
accommodation(s), and a statement regarding why the accommodation should be granted. Students may only appeal
a denial of accommodations; students may not appeal a request for additional documentation to support the
accommodation request.

Appeals will be determined by the Vice President and Dean of Students and are considered final. The appellate
decision-maker will review the student’s request for appeal, original request for accommodation(s), and any
supporting documentation and issue a decision in writing within fifteen (15) business days of receipt of the appeal.
The decision will be emailed to the Maryville College email address of the student requesting the appeal and to the
Office of Disability Resources and Accessibility.

Misuse of Accommodations

Accommodations should be used appropriately and in the manner which they are approved to address a student’s
disability-related needs. Inappropriate use of accommodations may be subject to disciplinary action under the
Academic Integrity Policy or the Student Code of Conduct depending on the nature of the violation.

Misuse of accommodations includes, but is not limited to:

* Using class recordings to harass other students, faculty, or staff

* Using assistive technology to access the internet during exams

* Distributing class recordings without permission

* Being dishonest about an Emotional Support Animal’s access to a space

Contacting Disability Resources & Accessibility

Disability Resources & Accessibility is located on the lower level of Thaw Hall. In the fall and spring semesters, the
office is open Monday through Friday from 8 a.m. — 5 p.m. They may also be contacted via phone

at 865.981.8120 or 865.981.8124, through the website www.maryvillecollege.edu/disability, or

email disabilityresources@maryvillecollege.edu.

During the summer terms, contact Disability Resources & Accessibility via phone at 865.981.8124 or email
disabilityresources@maryvillecollege.edu

Lamar Memorial Library

The Lamar Memorial Library prepares students for lives of citizenship and leadership by providing information
access and teaching research and information (literacy or fluency) skills.

The library provides information resources supporting the Maryville College curriculum, success in Maryville
College degree programs, and individual scholarship and research.

The library, as an academic division, teaches research skills and information (literacy or fluency), empowering our
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community to discover, access, evaluate and use information effectively and ethically.

Library programming strives to develop student information literacy as defined by the Association of College and
Research Libraries as the “set of integrated abilities encompassing the reflective discovery of information, the
understanding of how information is produced and valued, and the use of information in creating new knowledge
and participating ethically in communities of learning.” (2016)

Students successfully completing a program of study at Maryville College will have achieved the following learning
outcomes:

« Be able to determine the nature and extent of information needed,
* Be able to access needed information effectively and efficiently,

» Be able to evaluate information and its sources critically and incorporate selected information into their
knowledge bases and values systems,

* Be able to use information effectively, individually or as members of a group, to accomplish a specific
purpose,

* Be able to understand the economic, legal, and social issues surrounding the use of information, and
* Be able to access and use information ethically and legally.

The Lamar Memorial Library, located in the Scots Learning Commons in Thaw Hall, serves as a central resource for
academic research and intellectual growth. The library collection supports the College’s curriculum, and librarians
provide research assistance, citation help, interlibrary loan services, materials circulation, and archival research
services to students, faculty, and staff. Librarians also teach information literacy and research skills, equipping
students with the tools they need to excel academically. As an integral part of the Scots Learning Commons, the
library fosters collaboration and learning in a welcoming and supportive environment.

Library Collections

The Lamar Memorial Library provides physical and electronic information resources that are carefully selected to
support the Maryville College curriculum and to support student and faculty research. When building collections,
the librarians consider three interrelated components: a core collection of essential physical materials, a much more
extensive and broader collection of electronic materials, and a robust set of information management

tools connecting users with physical and electronic information resources. The primary access point for most of the
Lamar Memorial Library’s information resources and collections is through the library website and the search

portal, MC Quest.

Research Assistance

Librarians at the Lamar Memorial Library are committed to supporting students in their research endeavors
through various accessible services. Students can receive in-person assistance or connect via chat, email, or Zoom,
ensuring that help is always within reach. For more in-depth support, students are encouraged to schedule research
appointments with librarians to explore library resources, refine their research topics, and develop effective
strategies for finding and evaluating information. These personalized services empower students to approach their
academic projects with confidence and success.

Citation Help

Librarians at the Lamar Memorial Library are dedicated to helping students with all aspects of their research,
including creating accurate citations for their works cited pages. Students are encouraged to attempt their citations
first, allowing librarians to review their work and provide suggestions for improvement. This collaborative
approach helps students develop essential citation skills for their academic success.

Interlibrary Loan
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Through interlibrary loan services, the Lamar Memorial Library ensures that Maryville College students, faculty,
and staff have access to a wealth of resources beyond our collection. If a needed source is not found in our
collection, we can request it from another library. This invaluable service expands access to information and
supports academic success by connecting our community with materials from a vast network of libraries.

Circulation

The Lamar Memorial Library offers convenient circulation services to provide access to a wide range of materials.
Students, faculty, and staff can check out books and other resources at the Library Services Desk in the Scots
Learning Commons. Librarians are available to assist with locating items, renewing materials, and answering
questions about borrowing policies, ensuring that users can easily access the resources they need for their academic
and personal interests.

Archives

The Maryville College Archives, located in Fayerweather Hall, is the official repository of the administrative and
historical records of Maryville College. With archival material and artifacts dating back to the institution’s founding
in 1819, the collections cover the breath of college life of a small liberal arts college. The Archives supports the
educational mission of Maryville College through collecting, preserving, describing, and making available for
research material related to the history and activities of Maryville College and is open to anyone for research
whether they are affiliated with the College or a member of the general public. The Maryville College Archives is
open for on-site research by appointment with the Maryville College Archivist. Virtual research assistance is also
available via email, phone, and Zoom. Information about the Maryville College Archives is accessible via

the Archives section of the library’s main web site.

Graduate Programs of Study

Education

Professor Cynthia Gardner, Chair, Division of Education, Director of Educator Preparation, Director of the
Graduate Program, and M.A.T. Program Coordinator

Our Mission
We foster professional educators to intentionally impact individuals, groups, and communities of the world.

Program Overview

The Master of Arts in Teaching Secondary STEM (M.A.T.) is a one-year program delivered through a cohort model.
The cohort model offers a supportive group of peers that enter and remain in the program together. The M.A.T.
includes two clinical practice track options: student teaching and job-embedded.

The Educator Preparation Program at Maryville College is continually updated to meet the State of Tennessee’s
licensure requirements for teachers. As a result, modifications in programs and curriculum may occur. Those
interested in the M.A.T. program should meet with the Director of Graduate Programs.

Undergraduate students at Maryville College wishing to pursue M.A.T. as a 5th year master’s degree are encouraged
to discuss the educator preparation program and teacher licensure requirements with their content advisor and the
Director of Graduate Programs on a regular basis. This will ensure all requirements for the bachelor’s degree and for
the M.A.T. are met on time.

Completing the M.A.T. program may take longer than one year for candidates who do not begin with or remain in
the cohort.

M.A.T. Student Learning Objectives (SLO)
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SLO 1: Graduates of the M.A.T. program will demonstrate in-depth knowledge of the content in their specific
teaching/licensure field.

SLO 2: Graduates of the M.A.T. program will demonstrate an understanding of the 10 Interstate Teacher
Assessment and Support Consortium (InTASC) standards at the appropriate progression level(s) in the following
categories: the learner and learning; content; instructional practice; and professional responsibility.

SLO 3: Graduates of the M.A.T. program will demonstrate the professional dispositions that are expected of
educators, including: a) collaboration with peers, parents, and other school personnel; b) professional behaviors and
expectations; ¢) communicating respect for and development of a rapport with all students; and d) adhering to the
Model Code of Ethics for Educators and the Tennessee Teacher Code of Ethics.

SLO 4: Graduates of the M.A.T. program contribute to an expected level of student-learning growth.

SLO 5: Graduates of the M.A.T. program effectively apply the professional knowledge, skills, and dispositions that
the preparation experiences were designed to achieve.

Undergraduates Taking Graduate Courses

Approved undergraduate students may take a maximum of 6 graduate hours. Credit earned from the graduate
course(s) may only count as electives in the undergraduate degree. Prior to enrolling, the student must have earned
90 semester hours of undergraduate credit and a minimum GPA of 3.00 to meet graduate school admission
requirements.

Below are the courses that undergraduates may take for graduate credit:

EDU 501. Models of Teaching Secondary Curriculum & Methods
EDU 512. Effective Teaching Practices for Exceptional and Diverse Secondary Students
EDU 521. Disciplinary Literacy for Middle Level and Secondary Students

Educator Preparation Professional Characteristics

All students seeking teacher licensure are responsible for developing and maintaining professional behaviors,
characteristics, and dispositions associated with professional educators. These essential dispositions include self-
regulation, professional grooming/appearance, appropriate relationships, professionalism, cultural awareness,
integrity, affect, respect, communication, and reflection. Candidates are expected to demonstrate essential
dispositions throughout the program of study not only in coursework, teaching practice, professional activities, and
student teaching, but also in personal interactions with students, families, colleagues, and communities. In addition
to the above, the Tennessee State Board of Education requires candidates to be aware of the Tennessee Teacher
Code of Ethics that outlines behaviors that will result in the dismissal and revocation of the teaching license.

Admission and Screening

Students enrolling in the Master of Arts in Teaching program leading to initial teacher licensure must meet specific
requirements to enter and progress through the program.

Admission to the M.A.T. Program Requirements
* Completed Maryville College online application
= Evidence of a bachelor’s degree or higher from a regionally accredited IHE.

o Evidence of a degree with a major in the specialty area or qualifying score on the required content assessment
as defined in the State Board’s Professional Assessments for Tennessee Educators Policy.

¢ A minimum overall GPA of 2.75 on a 4.0 scale from a completed baccalaureate or post-baccalaureate degree
program or a GPA of 3.0 in the most recent sixty (60) credit hours earned at a regionally accredited IHE.



+ Statement of Purpose, outlining your professional and educational goals.

* Two recommendations (academic, and employment or character reference).
* Professional Résumé.

* Successful oral interview with the Graduate Committee.

Applicants admitted to the M.A.T. program must provide proof of a background check with fingerprint sample
and criminal history records check conducted by the Tennessee Bureau of Investigation (TBI) and the Federal
Bureau of Investigation (FBI) in accordance with Tennessee State Board of Education policy. Background
checks must be submitted directly to Maryville College; second-party background records are not accepted.

Admitted applicants currently employed by a public school district or a non-public school that is
approved by the State of Tennessee may provide background check verification by providing a copy
of their school ID and most recent pay stub. Further proof may be required.

Retention in the M.A.T. Program

It is the responsibility of individual candidates to maintain good academic standing and to make
satisfactory progress toward a degree. The following are considered at the end of each term and
must be met for retention in the M.A.T. Program.:

e (Candidates must maintain a minimum cumulative grade point average (GPA) of a 3.00,
and

e Candidates must meet the minimum standards for credit hours as outlined in the academic
plan, and

e Candidates must score At Target or Above on all Maryville College Professional Disposition Standards.

Failure to meet any one of the three requirements at the end of each term is subject to action from the M.A.T.
Advisory Board. The Board may dismiss a candidate from the M.A.T. degree program for failing to maintain
good academic standing and/or not making satisfactory progress toward the degree.

Program Additional Notes:
Faculty members determine grading standards for all grades within individual courses. This
information can be found on the course syllabus. No more than one grade of “C” will be applied
toward graduation. Candidates must repeat courses for which grades lower than a “C” are
received.

Any course for which a candidate has received an “F” may be repeated once, and such a course
must be taken at Maryville College. A second “F” in the repeated course will result in dismissal
from the program. Only the credit hours and grades for the repeated course are used in
determining the candidate's cumulative GPA although all grades are recorded on the transcript.

Completion of the M.A.T. Program and Entry to the Profession
Completion of the M.A.T. degree requires:
1. 3.0 minimum cumulative grade point average (GPA) with no more than one grade of “C”.
2. Demonstrating “At Target” or above in all areas of the Maryville College Professional Dispositions.

3. Final grade of “C” or better in EDU 601.



4. Recommendation from EPP- and school-based clinical educator/mentor/supervisor.

*Candidates completing a job-embedded clinical practice must follow guidelines as directed by the Support
Team, including a designated school administrator. Job-embedded candidates are considered students of
Maryville College and must adhere to the guidelines and policies of the college and the Division of Education.

Entry to the Profession: Applying for Tennessee Licensure

To be eligible for a teaching license in Tennessee, a graduate must be recommended by the Maryville College
Educator Preparation Program (MCEPP) and meet the following requirements:

* A conferred -M.A.T. degree
a¢ A formal recommendation from the EPP (A grade of “C” does not guarantee a favorable recommendation)
* Completing an exit meeting with MCEPP faculty and/or members of the M.A.T. Advisory Committee.

» Satisfying any other licensure requirements mandated by the State of Tennessee. Requirements may change
and candidates must meet requirements in effect at the time of their graduation. These requirements may be
different from those in effect at the time they entered.

Additional Endorsements

All candidates seeking initial endorsement in K-12, P-12, or secondary grades 6-12 areas of licensure should review
the TN Educator Licensure Policy 5.502 as it applies to adding additional areas of endorsements. See Tennessee
Department of Education Operating Procedures for more information: Candidate Guidance for Additional
Endorsements.

Accreditation

The Maryville College Educator Preparation Program is accredited by the Tennessee State Board of Education
(TNSBE). All licensure programs are approved by the TNSBE.

Program Outcome Data Reports

Student outcome data related to the Maryville College Educator Preparation Program is displayed annually in
Tennessee’s Annual Teacher Preparation Report Card and can be accessed on the College website.

M.A.T. in Secondary STEM

The Master of Arts in Teaching Secondary STEM requires completion of 36 credit hours.
Required courses include:

Graduate Courses

EDU 500 Foundations of STEM Education 3

EDU 501 Models of Teaching Secondary Curriculum & 3
Methods

EDU 502 Technology for the Secondary Classroom 3

EDU 512 Effective Teaching Practices for Exceptional 3
and Diverse Secondary Students

EDU 521 Disciplinary Literacy for Middle Level and 3
Secondary Students

EDU 600 Clinical Experience I 3

EDU 601 Clinical Experience I1 3

EDU 611 Educational Assessment in the Secondary 3

Classroom



EDU 630 Research Methods in Education 3
PSY 532 Advanced Studies in Child Trauma, 3
Resilience, and Trauma Responsive Practices
Subtotal: 30

Either:

EDU 651 Teacher Assessment | 3
And

EDU 652 Teacher Assessment 11 3
-OR-

EDU 551 Applied Pedagogy for Classroom Teachers I 3
And

EDU 552 Applied Pedagogy for Classroom Teachers 11 3

Subtotal: 6

Candidates in a student teaching clinical placement should take EDU 651 and EDU 652. Candidates in a job-
embedded clinical placement should take EDU 551 and EDU 552.

Subtotal: 36



Courses

EDU-Education
EDU 500 - Foundations of STEM Education (3)

Course focuses on foundational concepts and current practices for integrating learning across Science, Technology,
Engineering, and Mathematics in traditional and/or virtual settings. Students are provided a solid background to
enhance and deepen student learning in STEM by focusing on in-context projects that include the arts and
humanities. Topics include approaches to STEM education; introduction to national and state curriculum standards;
integration of technology and engineering; planning across STEM disciplines; equity in STEM; and culturally
relevant pedagogy in mathematics and science. (3 credit hours)

EDU 501 - Models of Teaching Secondary Curriculum & Methods (3)

Course introduces a variety of research-based models of instruction. Implications of these models, as they relate to
classroom instruction in the STEM disciplines, are made explicit. Current trends and issues in instructional design
are explored. Integral components of the course include peer teaching, microteaching, field observations, and
analysis of videotaped lessons in traditional and/or virtual settings. INTASC Model Core Teaching Standards and
High-Level Practices are introduced. (3 credit hours)

EDU 502 - Technology for the Secondary Classroom (3)

Designed to prepare candidates to integrate instructional technology into the classroom. Emphasis is placed on
preparing students with the necessary skills and confidence to develop and/or select materials to use with a variety
of technology-based instruction in the STEM disciplines. Technology fee required. (3 credit hours)

EDU 512 - Effective Teaching Practices for Exceptional and Diverse Secondary Students (3)

Recognizing the increasing plurality of learners in the United States, this course provides students with an
understanding of classroom population diversity and emphasizes a variety of differentiated instructional strategies
used in the secondary classroom. Candidates will acknowledge and identify student differences and adapt instruction
based on racial, ethnic, cultural, linguistic, and socio-economic variations. (3 credit hours)

EDU 521 - Disciplinary Literacy for Middle Level and Secondary Students (3)

Course focuses on discipline specific literacy development and offers instruction and practice in various strategies
designed to integrate and reinforce reading and writing for meaning in the STEM disciplines. Emphasis is on using
texts, other printed material, and mixed media to facilitate reading comprehension and concept development. (3
credit hours)

EDU 549 - Selected Topics in Education (3)
Course content varies from year to year to meet the special interests, abilities, and needs of students. (3 credit hours)

Prerequisite: Vary by course. See Course Description in Self Service.



EDU 551 Applied Pedagogy for Classroom Teachers I (1-3)

This course will support effective teaching in the PK-12 classroom and foster confidence by
developing techniques to establish trust, enhance questioning, provide feedback, and practice
active listening. It utilizes a structured coaching conversation framework in the candidate’s
secondary classroom. Course requirements also include meeting in a seminar format to discuss
classroom issues. Sessions will provide practical guidance on classroom management, lesson
planning, and building relationships with students, colleagues, and administrators. Students must
complete 1-credit hour in the initial semester, followed by the remaining 2- credit hours in the
consecutive subsequent semester. Both components must be taken in sequential semesters to
fulfill the course requirements. Three (3) variable credit hours (1-3). Pass/Fail

*Note: This course is only open to teachers who have been hired by a Tennessee school district
on a Job-Embedded practitioner license and are in their first year of employment.

EDU 552 - Applied Pedagogy for Classroom Teachers II (3)

This course is a continuation of EDU 551 and provides continued mentoring to candidates teaching in PK-12
classrooms. Maryville College Mentors and the hiring district will collaboratively mentor the candidate in their
second semester of full-time teaching. Course requirements will include individual mentoring sessions and meetings
in a seminar format to discuss classroom issues. (3 credit hours) Pass/Fail

*Note: This course is only open to teachers who have been hired by a Tennessee school district on a Job-Embedded
practitioner license and are in their first year of employment.

Prerequisite: EDU 551.

EDU 600 - Clinical Experience I (1-3)

Candidates observe and practice evidence-based instruction and management strategies under the guidance of an
EPP-based supervisor/mentor/educator and school-based mentor/clinical educator. This course requires candidates
to be in the assigned secondary classroom full-time. Students must complete 1-credit hour in the initial semester,
followed by the remaining 2-credit hours in the consecutive subsequent semester. Both components must be taken in
sequential semesters to fulfill the course requirements. Three (3) variable credit hours (1-3). Pass/Fail

EDU 601 - Clinical Experience II (3)

Candidates observe and practice evidence-based instruction and management strategies under the guidance of a
mentor teacher and college supervisor. Candidates engage in planning for instruction, teaching for student learning,
and reflecting on students’ performance. This course requires candidates to be in the assigned secondary classroom
full-time. (3-credit hours)

EDU 611 - Educational Assessment in the Secondary Classroom (3)

Course emphasizes the use of individual and group measures of student progress and focuses on multiple and
diverse methods of evaluation. Candidates will learn the purpose of various types of assessment as well as their
application and delivery mechanisms. Specific classroom assessment techniques (CATs) applicable to the STEM
disciplines are addressed. (3 credit hours)

EDU 630 - Research Methods in Education (3)

An introduction to the major methods and techniques used in educational research. Offers an overview of
quantitative, qualitative, and mixed-method research methodologies used across disciplines. Emphasis will be placed



on the establishment of appropriate connections between research questions and methods. (3 credit hours)

Corequisite: EDU 651.
EDU 649 - Selected Topics in Education (3)

Course content varies from year to year to meet the special interests, abilities, and needs of students. (3 credit hours)

Prerequisite: Vary by course. See Course Description in Self Service.

EDU 651 - Teacher Assessment I (3)

Course guides candidates in completion of required performance-based assessments. All aspects of performance-
based assessments are examined, including explanations of rubrics, planning effective lessons, strategies for
capturing high-quality video footage, and writing comprehensive commentaries. (3 credit hours)

EDU 652 - Teacher Assessment II (3)

Candidates engage in analysis and evaluation of their teaching and student learning. Individualized coaching and
feedback to address specific areas needing improvement is provided. (3 credit hours)

PSY-Psychology

PSY 532 Advanced Studies in Child Trauma, Resilience, and Trauma Responsive Practices (3)

This course will examine the prevalence, short and long-term impact, and causes of trauma in children and teens.
Participants will examine the signs of trauma, trauma-informed education, and how to apply trauma-responsive
practices to prevent and mitigate challenging behaviors. Students will seek ways to eliminate the causes of trauma in
their circles of influence, the larger education system, and broader communities. (3 credit hours)



